SWISS POST 1

«Login Swiss Post» registration for
employees of Swiss Post

As an employee of Swiss Post, a number of attractive offers are available to you in connection with «Login
Swiss Post». You are also able to have your staff vouchers credited to your «Login Swiss Post» account.

However, this requires that you first identify yourself as an employee.

— If you already have a «Login Swiss Post» account but the account does not recognize you as an
employee, go to Section A.

— If you do not yet have a Member Services account, go to Section B.

IMPORTANT: please have your employee number (this can be found on your employee identity card) or your
AHV (Old Age and Survivors Insurance) number (this can be found on your last payslip) to hand for
identification purposes.

Section A: You already have a «Login Swiss Post» account

Please click on www.swisspost.ch/staffregistration, where you will find the relevant information enabling you
to identify yourself retrospectively as an employee.

Section B: You do not yet have a «Login Swiss Post» account
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What is «Login Swiss Post»?
with «Lagin Swiss Post» to register for most of the online services of Swiss Post in
future. You will be able to access the varieus Swiss Post services with a single
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> Receiving mail
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- >Address management
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choose conveniently from over 600,000 articles and have your merchandise
delivered ta your home free of charge F5

Step A2

Find one of the services for which you
would like to be registered. Once you
are registered, you will then be able to
activate any other services that you
wish to use.

Click on the service you want. In our
example, this is WebStamp.
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Step A3

Click at the top right on
«Registrieren»

(this page does not exist in English)
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Swiss Post 2Group E»worldwide Contact address | Help
Registration for "Swiss Post Login"
1. Login 2. Customer data 3. Confirmation WebStamp

In the following steps, you can register for the required service. For more information about "Swiss Post Login®, see the FA(

Do vou have a "Swiss Post Login” account? Are you yet to open a "Swiss Post Login" account?

If s0, please enter the details for your "Swiss Post Login” account and click on Then click on "Register” to open a new account.

"Login”.

* Mandatory information
£-mail: *

password: *

= What is "Login Swiss Post"?
= Instructions for "Login Swiss Post” registration

+Forgotten password? Cancel  Login

Group  Worldwide

Other Swiss Post websites

Register

Accessibility ~ Contact address  Help

General Terms and Conditions  Legal notice  Publication details

Step A4

Click at the bottom right on
Register.
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Swiss Post Group B Worldwide Contact address | Help
Registration for "Swiss Post Login"
Login data Personal details Summary WebStamp

Please enter your e-mail address and complete the rest of the details. You will need this information to register for "Swiss Post Login.

Instructions for "Login Swiss Post" registration

Login data

* Mandatory information

£-mail address: * musteranton@postmail ch [i]
Password: * ssssnnsece [
Confirm password: * eresecresee

Now enter a security question and answer. These details are required if you have forgatten your password and want togfiieve it.
Security question: * My first car [
Security answer: * BMW

Cancel Next

Group  Worldwide Accessibility  Contact address  Help

Other Swiss Post websites General Terms and Conditions  Legal notice  Publication details

Step A5

In the “E-mail address” field, enter a
valid e-mail address and choose a
password at least 8 characters long.

IMPORTANT: You will use this e-mail
address to log on in the future.

You must also enter a security
guestion and an answer which goes
with that question. This is required so
that, if necessary, you can recover
your password independently.

Then click on Next to continue.

Registration for "Swiss Post Login"

Login data Personal details Summary WebStamp
Please complete the following form with your personal details.
For some Swiss Post services you must provide your postal address.
Instructions for "Login Swiss Post" registration
Personal details
Only use a company address if you want to open an account for your company.
* Mandatory information
Language: = English
Other language: *
E-mail address: *
Company: ]
Additional company
information:
Salutation: * Mister b
Last name: * Muster
First name: * Anton
Street: * / Number: Burgweg 4
Additional address
information:
Postcode: * 4085
Town: * Basel
Country: * Switzerland A4
Date of birth:
Telephone (home): (*) 0611234567 4l
Telephone (work): (*)
Mobile phone: (*) 791234567
P.O. box address: [ves, 1 have a P.0. box address.
Back Cancel Next

Step A6

Enter your private address and at least
one phone number.

Important: enter your last name and
first name as they appear on your
employee identity card.

Then click on Next to continue.
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Swiss Past Group B+ Worldwide Contact address | Help
Registration for "Swiss Post Login"
Login data Personal details Summary WebStamp |

As a Swiss Post employee, you 3l

Is0 have the opportunity to activate your Login Swiss Post account here. To do so, please complete

at least one of the follawing fields.
1f you are not an employee of Swiss Post, please click on “Mot a Swiss Post employes"

Instructions for "Lagin Swiss Post’

Personal details

Here you can register as a Sw

" registration

iss Post employee. To do so, please complete at least one of the following fields.

Employee number *:

AHV no.:

————

Step A7

You will now be asked to identify
yourself as an employee of Swiss Post.
To do this, enter your employee
number. You will find this on the back
of your employee identity card.

If you do not have an employee
identity card, enter your AHV (Old
Age and Survivors Insurance) number
without any dots (e.g. 12345678901).

Back Cancel  NotaSwiss Postemployee | Next
sy comcacas wen | 1TNEN Click on Next to continue.
DEIFR|IT |EN

swiss PosT' Step A8

Swiss Post =Group C» worldwide Contact address | Help C heck yoUr entrles Once aga'n, accept
the General Times and Conditions

Registration for "Swiss Post Login" (GTC) ahd C||Ck on Finish

Login data Personal details Summary WebStamp

Please check your entries.

Instructions for "Login Swiss Post”

Summary

Language:
Other language:
E-mail address:
Salutation:

First name:

Last name:

Street: / Number:
Postcode:

Town:

Country:
Telephone (home):

Mobile phone:

P.0. box address:

Click on "Complete” to receive

Back

" registration

English
German
musteranton@postmail.ch
Mister

Anton

Muster
Burgweg 4
4058

Basel
Switzerland
061 123 45 67
079 123 45 67

None

:[7]: 1 have read and accept the General Terms and Conditions.

a "Swiss Post Login” account. Please always log on using these details in future.

\

Cancel

Group  Worldwide

Accessibility

Contact address

Help

Instructions: «Login Swiss Post» registration for employees of Swiss Post 01/2011

Page 4



SWISS POST 1

Print Screen

Description

SWISS POST

Swiss Post B Worldwide

-Group
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Contact address | Help

"Swiss Post Login" activation

Please enter the relevant details as confirmation in order to activate your account.

Instructions for "Login Swiss Post” registration

Activate account

E-mail activation code: [i] | \
-Get a new e-mail activation code Skip

Step A9

An e-mail activation code will now be
sent to you. Enter this code here and
click on Activate.

Group  Worldwide Accessibility ~ Contact address  Help
Gther Swiss Post websites General Terms and Conditions  Legal notice  Publication details
Die Schweizerische Post > Konzern  [> weltweit AGB | Kontakt | Hilfe

WebStamp | Allgemeine Geschaftsbedingungen

Muster Anton
Guthaben: CHF 0,00
+ Mein Profil + Konto laden
+ Bestellungen > Logout

Minweis:

[tnterne Anmerkung: AGB for neue Kunden (21.10.09 15:47h) ]

AGB Webstamp

Weitere Dienste

Nachsendeauftrag

Adressverwaltung

Step A10

Please indicate that you accept the
General Terms and Conditions by
clicking on Confirm.

(this page does not exist in English)

DIE POST 2

Die Schweizerische Post
WebStamp | Ubersicht

\ 4GB | Kontakt | Hilfe

Muster Anton

Guthaben: CHF 0.00
> Mein Profil 5 Konto laden
 Bestellungen > Logout

Weitere Dienste

Nachsendeauftrag

Congratulations!

If you see a blue field at the top right
with your name in it, then you have
successfully registered for the new
“Login Swiss Post”.

(this page does not exist in English)

My profile

If you should subsequently have any
doubts as to whether you are properly
registered as an employee, click at the
top right on My profile. If you see
the heading Swiss Post employee
on the right-hand side, this signifies
that you are identified as an employee
of Swiss Post.
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Publisher and information point:

Swiss Post

Customer Service
Viktoriastrasse 21

3030 Berne

Tel: +41 (0)842 88 00 88

custcare@post.ch
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